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Please refer to Document S&S_Doc_001 for all Safeguarding and Social requirements. 

Specific Policy 
This Safeguarding & Social (S&S) sub-policy controls routine financial matters at church. 

Records and Accounts 
Our APCM will appoint a Treasurer and an appropriately qualified independent examiner to examine our church 
accounts before presentation to the next APCM.  Financial records must be kept so that: 

1) Our church meets its legal and other statutory obligations, such as Charities Acts, Her Majesty’s Revenue & 
Customs and common law. 

2) Our PCC has proper financial control of church matters. 
3) Wherever possible more than one person will have oversight of the finances including counting cash. 
4) Our church meets its obligations and expectations of givers. 

Routine accounts presented to our PCC must include 
1) A record of the main transactions made (but all transactions must be recorded). 
2) The amounts held in bank accounts. 
3) Known financial liabilities. 
4) A statement concerning the financial solvency of the PCC and recommendations for any correction. 

Annually 
1) Accounts must be drawn up at the end of each financial year and presented to the next Annual Parochial 

Church Meeting. 
2) Prior to the start of each financial year, the treasurer will notify the PCC of all routine income in the previous 

financial year. 
3) Prior to the start of each financial year, the PCC will approve a budgeted routine expenditure amount, 

proposed by the Treasurer, for the following year, based on the last year, for routine payments which will, by 
default, authorise those routine payments by the treasurer. 

4) An expectation of the financial reserves needs to be made and what expenditure would be wise, considering. 
a. The excess for insurance claims. 
b. A reasonable minimum held. 

5) The year’s charitable giving causes needs to be agreed, to whom and an amount. 
6) The Parish Share will be discussed at the first full PCC. 
7) Any projected exceptional spend over £500 will be discussed. 

Reference Documents 
Managing Restricted Funds (Parish Resources) 

Charities Act 2011 

Procedure 
Banking 
The PCC will bank with Barclays Bank plc.  The accounts will be held on behalf of the PCC of All Saints’ Church, 
Walsoken.  The actual name of the account can be an acceptable diminutive for convenience. 

 Account Name: Walsoken PCC 
 Sort Code: 20-97-34 
 Account No: 10915890 

The list of people who can sign cheques or otherwise authorise payment on the PCC’s behalf will always be approved 
and minuted by the PCC Members annually, as will any changes to it. 
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Our PCC will require the bank to provide statements at agreed intervals, or online, reconciled with the accounting 
records for each PCC meeting and the Independent Examiner will be expected to spot check that this reconciliation 
has been done at least twice a year. 

The PCC will not use any other bank or financial institution or use overdraft facilities or any loan without of the 
agreement of the PCC Members. 

Funds 
The PCC will be kept informed on the status of any funds by the Treasurer. 

Unrestricted Funds:  General Funds used to fulfil the aims of the charity. 
Designated Funds:  Unrestricted funds earmarked for a particular purpose by the trustees. 
Restricted Funds:  Money given or raised for a specific purpose 
Endowment Funds:  Funds where the capital cannot be spent and the income is usually restricted to a specific 
purpose. 

Where appropriate, and legal, proposals made to move monies between funds will be authorised by the PCC. 

Income 
All monies received, including Parochial Fees, will be recorded and banked promptly. 

Expenditure 
1) Payments can only be made with PCC or the Standing Committee’s authority to spend against agreed 

purchases. 
2) The Treasurer will be responsible for controlling payment methods. 
3) No-one is authorised to sign blank cheques. 
4) The correct payee's name will always be used in the payment method along with a recognisable reference 

number, usually shown on the invoice. 
5) Payment of Parochial fees will be made in accordance with Church of England requirements. 
6) The Treasurer will, if presented with a properly evidenced expense claim, reimburse expenditure without prior 

approval of the whole PCC, providing. 
a. No-one acting alone commits the PCC to pay for any justified expenses exceeding £20 

b. The PCC or standing committee has previously authorised the expenses. 
c. A process for routine expenses payments has already been approved by the PCC. 
d. Fares are evidenced by tickets or invoices. 
e. Car mileage is based on agreed scales. 

Tax 
Taxation as it relates to our church is mostly limited to three routine elements which the Treasurer manages on behalf 
of the PCC. 

1) Gift Aid. 
2) Gift Aid (Small Donations Scheme). 
3) VAT and listed places of worship scheme. 

Other Rules 
1) Our PCC does not accept liability for any financial commitment unless properly authorised by the PCC or 

standing committee.  Any orders placed, or undertakings given, which are likely to cost the PCC more than 
£100 must be authorised and minuted by the PCC. 

2) In exceptional or emergency circumstances such financial commitments can be made with the Standing 
Committee’s approval who will then provide full details to the next meeting of the PCC. 

3) All fundraising and grant applications undertaken on behalf of our PCC will be done in the name of our PCC 
and, with the prior approval of the PCC.  In urgent situations the approval of the Standing Committee can be 
granted who will provide full details to the next PCC meeting. 

4) The PCC will always adhere to good practice in relation to its finances.   It will set up and maintain a fixed asset 
register stating the date of purchase, cost, serial numbers and normal location of assets. 

5) The PCC will maintain a property record of items of significant value (Over £500). 
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Forms  
None 

Diagrams 
None 

Appendices 
Appendix 1.  Typical Church of England Parochial Fees 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
For internal use only.  While every effort has been made to ensure accuracy, this policy does not account for future judicial or church interpretation, decisions or 
any English legal changes that may alter its basis between revisions.  All Saints’ Church, Walsoken does not accept any liability resulting from the use of these 
policies by others.  All decisions made based on these policies by others are at their own risk, and All Saints’ Church, Walsoken disclaims any liability for losses 
incurred. 


